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AY–1289

M.Com. (Semester–II) (CGS) Examination

COMPUTER APPLICATIONS IN BUSINESS

Paper—204

Time : Three Hours] [Maximum Marks : 60

Note :— (1) All questions are compulsory.

(2) All questions in Section–A carry equal marks.

(3) All questions in Section–B carry equal marks.

(4) Draw neat sketches wherever necessary.

SECTION—A

Choose an appropriate option for the question :—

1. To insert hyperlink the short cut key is :

(a) Ctrl + H (b) Ctrl + L

(c) Ctrl + K (d) None of these

2. Which of the following is not a part of the mail merge process ?

(a) data source (b) date field

(c) main document (d) merge field

3. ‘Word Art’ is available in _______ tab.

(a) Insert (b) Reference

(c) View (d) Layout

4. Following is not a type of ‘Accounting Voucher’ :

(a) Contra (b) Receipt

(c) Payment (d) Sales Order

5. ‘Payroll’ comes under ________ management.

(a) Outstanding (b) Cost/Profit center

(c) Budget & Scenario (d) None of these

6. ‘Inventory Info.’ comes under ‘Gateway of Tally’ _________.

(a) Masters (b) Transactions

(c) Reports (d) Display
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7. _________ is not a type of ‘Inventory Button’ of Tally.

(a) Sales (b) Sales Order

(c) Rej. in (d) Rej. out

8. ‘Trial Balance’ can be shown through ________ menu.

(a) Masters (b) Transactions

(c) Reports (d) Display

9. Following is not a part of ‘Principle Ratios’ under ‘Ratio Analysis’ ________.

(a) Current Ratio (b) Quick Ratio

(c) Debt/Equity Ratio (d) Gross Profit

10. Cell reference consists of _________ in MS-Excel.

(a) Number and alphabet (b) Alphabet and number

(c) Number only (d) Alphabet only

11. Following is not a type of ‘Column’ Chart in MS-Excel _________.

(a) Cylinder (b) Cone

(c) Pie (d) Pyramid

12. ‘ABS’ function of MS-Excel returns _______ value of number.

(a) Absolute (b) Average

(c) Alternative (d) Exact

13. The ________ MS Excel tool is used to find the value needed in one cell to attain a result

in another cell.

(a) Auto fill (b) Goal Seek

(c) What-if-Analysis (d) None of these

14. Use the following SPSS statistical tool to calculate statistical significance :

(a) Linear Compare ............ (b) Descriptive Statistics ............

(c) Compare Means ............ (d) Chart Editor ............

15. In SPSS ________ variable in chi-square goodness-of-fit is known as :

(a) Outcome (b) Test

(c) Factor (d) Control 15×1
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SECTION—B

1. (a) Explain the importance of ‘Citation’ and ‘Bibliography’ in MS-Word with examples.

9

OR

(b) Write the procedure of Inserting ‘Endnotes’ and ‘Footnotes’ in MS-Word. 9

2. (a) Write the ‘Voucher Types’ of Accounting in Tally. 9

OR

(b) How will you prepare price list for items in Tally ? Explain with suitable example.

9

3. (a) Explain ‘Tally Vault and Security Control’ features. 9

OR

(b) What do you mean by ‘TDS’ ? Explain the ‘Deductee Types’ in Tally. 9

4. (a) How will you prepare ‘Database for Accounting’ by using ‘MS-Excel’ ? 9

OR

(b) Explain the ‘LCM’, ‘ROUND’ and ‘SQRT’ mathematical functions of MS-Excel. 9

5. (a) Write the procedure for preparing ‘Error Bar’ and ‘Histogram’ graphs of SPSS. 9

OR

(b) Explain ‘t-test’ and ‘Goal Seek’ features of MS-Excel with suitable examples. 9
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Time : Three Hours] [Maximum Marks : 60

¼ejkBh ek/;e½
lwpuk :— (1) loZ iz’u lksMfo.ks vko’;d vkgsr-

(2) foHkkx&v e/khy loZ iz’ukauk leku xq.k vkgsr-

(3) foHkkx&c e/khy loZ iz’ukauk leku xq.k vkgsr-

(4) vko’;d rsFks fuVfuVD;k vkÑR;k dk<k-

foHkkx—v

iz’uklkBh ;ksX; i;kZ; fuoMk %—

1. gk;ij fyad Vkd.;klkBh ________ gh ‘shortcut key’ vkgs-

¼v½ Ctrl + H ¼c½ Ctrl + L

¼d½ Ctrl + K ¼M½ ;kiSdh ukgh

2. [kkyhyiSdh dks.krs ^esyetZ* izfØ;kpk Hkkx ukgh \

¼v½ data source ¼c½ date field

¼d½ main document ¼M½ merge field

3. ‘Word Art’ gs ________ VWc e/;s miyC/k vlrs-

¼v½ Insert ¼c½ Reference

¼d½ View ¼M½ Layout

4. [kkyhyiSdh gk ‘Accounting Voucher’ pk izdkj ukgh-

¼v½ Contra ¼c½ Receipt

¼d½ Payment ¼M½ Sales order

5. ‘Payroll’ gs ________ O;oLFkkiukarxZr ;srs-

¼v½ Outstanding ¼c½ Cost/Profit Center

¼d½ Budget & Scenario ¼M½ ;kiSdh ukgh

6. ‘Inventory Info.’ gs ‘Gateway of Tally’ varxZr ;srs :

¼v½ Masters ¼c½ Transactions

¼d½ Reports ¼M½ Display
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7. ________ gs Tally e/khy ‘Inventory Button’ pk izdkj ukgh-

¼v½ Sales ¼c½ Sales order

¼d½ Rej. in ¼M½ Rej. out

8. ‘Trial Balance’ _________ esuq}kjs ikgrk ;srs-

¼v½ Masters ¼c½ Transactions

¼d½ Reports ¼M½ Display

9. ‘Ratio Analysis’ varxZrP;k ‘Principle Ratios’ pk [kkyhyiSdh _______ Hkkx ukgh-

¼v½ Current Ratio ¼c½ Quick Ratio

¼d½ Debt/Equity Ratio ¼M½ Gross Profit

10. ,e-,l- ,Dlsypk lanHkZ _______ feGwu curks-

¼v½ vad vkf.k o.kkZ{kj ¼c½ o.kkZ{kj vkf.k vad

¼d½ QDr vad ¼M½ QDr o.kkZ{kj

11. [kkyhyiSdh ________ gs ,e-,l- ,Dlsye/khy (Column Chart) pk izdkj ukgh-

¼v½ Cylinder ¼c½ Cone

¼d½ Pie ¼M½ Pyramid

12. ,e-,l- ,Dlsyps ‘ABS’ dk;Z _______ la[;sph fdaer dk<rs-

¼v½ Absolute ¼c½ Average

¼d½ Alternative ¼M½ Exact

13. ________ gs ,e-,l- ,Dlsyps ra= ,dk lsye/khy vko’;d fdaerhpk fu"d"kZ osxG;k lsye/;s

’kksèk.;klkBh okijys tkrs-

¼v½ Auto fill ¼c½ Goal seek

¼d½ What-if-Analysis ¼M½ ;kiSdh ukgh

14. SPSS e/khy [kkyhyiSdh ________ lka[;kdh; ra=k}kjs lka[;kdh; lkFkZdrsph x.kuk dj.;klkBh okijys

tkrs-

¼v½ Linear Compare .......... ¼c½ Descriptive Statistics ...........

¼d½ Compare Means ........... ¼M½ Chart Editor ...........

15. SPSS e/;s ________ variable eqGs ^dk;&Losvj* ph ‘goodness-of-fit’ ph vksG[k gksrs-

¼v½ Outcome ¼c½ Test

¼d½ Factor ¼M½ Control 15×1
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foHkkx—c

1. ¼v½ ,e-,l- oMZ e/khy ‘Citation’ & ‘Bibliography’ ps egRo mnkgj.kkalg Li"V djk- 9

fdaok
¼c½ ,e-,l- oMZ e/;s ‘Endnotes’ vkf.k ‘Footnotes’ Vkd.;klkBhph izfØ;k fygk- 9

2. ¼v½ VWyhe/khy vdkÅaVhax lkBhP;k ‘Voucher’ izdkjkafo"k;h fygk- 9

fdaok
¼c½ vki.k VWyhe/;s oLrwaP;k fdaerhph ;knh d’kh cuoky \ ;ksX; R;k mnkgj.kklg Li"V djk- 9

3. ¼v½ VWyhe/khy ‘Tally Vault’ vkf.k ‘Security Control’ gh oSf’k"Vs Li"V djk- 9

fdaok
¼c½ ‘TDS’ iklwu vki.kkal dk; vFkZcks/k gksrks \ VWyhe/khy ‘Deductee Types’ Li"V djk- 9

4. ¼v½ ,e-,l- ,Dlsypk okij d:u vki.k vdkÅaVhax lkBh MsVkcsl dlk r;kj djky \ 9

fdaok
¼c½ ,e-,l- ,Dlsy e/khy ‘LCM’, ‘ROUND’ vkf.k ‘SQRT’ xf.krh; dk;sZ Li"V djk- 9

5. ¼v½ SPSS e/;s ‘Error Bar’ vkf.k ‘Histogram’ vkys[k r;kj dj.;kph izfØ;k fygk- 9

fdaok

¼c½ ,e-,l- ,Dlsyps ‘T-test’ vkf.k ‘Goal Seek’ oSf’k"Vs mnkgj.kklg Li"V djk- 9
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¼fgUnh ek/;e½
lwpuk :— (1) lHkh iz’uksa dks gy djuk vfuok;Z gSaA

(2) foHkkx&v ds lHkh iz’uksa ds leku vad gSaA

(3) foHkkx&c ds lHkh iz’uksa ds leku vad gSaA

(4) vko’;d txgksa ij lq;ksX; js[kkadu dhft,A

foHkkx—v

iz’u ds fy, lgh fodYi pqfu, %—

1. gk;ij fyad Mkyus gsrq ________ ;g ‘shortcut key’ gSA

¼v½ Ctrl + H ¼c½ Ctrl + L

¼d½ Ctrl + K ¼M½ bu fodYiksa ls ugha

2. fuEufyf[kr dkSulk vad ^esyetZ* izfØ;k esa lEesfyr ugha \

¼v½ data source ¼c½ date field

¼d½ main document ¼M½ merge field

3. ‘Word Art’ ;g ________ VWc esa lfEefyr gSA

¼v½ Insert ¼c½ Reference

¼d½ View ¼M½ Layout

4. fuEufyf[kr ls __________ ;g ‘Accounting Voucher’  dk izdkj ughaA

¼v½ Contra ¼c½ Receipt

¼d½ Payment ¼M½ Sales order

5. ‘Payroll’ ;g ________ O;oLFkkiu esa varHkwrZ gSA

¼v½ Outstanding ¼c½ Cost/Profit Center

¼d½ Budget & Scenario ¼M½ bu fodYiksa ls ugha

6. ‘Inventory Info.’ ;g ‘Gateway of Tally’ varxZr gS %

¼v½ Masters ¼c½ Transactions

¼d½ Reports ¼M½ Display
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7. ________ ;g Tally ds ‘Inventory Button’ dk vax ughaA

¼v½ Sales ¼c½ Sales order

¼d½ Rej. in ¼M½ Rej. out

8. ‘Trial Balance’ _________ esuq }kjk fn[kkbZ iM+rk gSA

¼v½ Masters ¼c½ Transactions

¼d½ Reports ¼M½ Display

9. ‘Ratio Analysis’ dsa varxZr ‘Principle Ratios’ ;g fuEufyf[kr _______ dk vax ughaA

¼v½ Current Ratio ¼c½ Quick Ratio

¼d½ Debt/Equity Ratio ¼M½ Gross Profit

10. MS-Excel lsy dk lanHkZ _______ tksM+dj curk gSA

¼v½ vad ,oe~ o.kkZ{kj ¼c½ o.kkZ{kj ,oe~ vad

¼d½ flQZ vad ¼M½ flQZ o.kkZ{kj

11. fuEufyf[kr ________ ,e-,l- ,Dlsy ds (Column Chart) dk vax ughaA

¼v½ Cylinder ¼c½ Cone

¼d½ Pie ¼M½ Pyramid

12. ,e-,l- ,Dlsy esa ‘ABS’ dk;Z _______ vadksa dh x.kuk djrk gSA

¼v½ Absolute ¼c½ Average

¼d½ Alternative ¼M½ Exact

13. ________ ;g ,e-,l- ,Dlsy dk ra= ,d lsy dh vko’;d ewY; dk fu"d"kZ vU; lsy esa [kkstus

gsrq mi;ksx esa vkrk gSA

¼v½ Auto fill ¼c½ Goal seek

¼d½ What-if-Analysis ¼M½ bu fodYiksa ls ugha

14. SPSS esa fuEufyf[kr ________ lka[;kdh; ra= ls lka[;kdh; lkFkZdrk dh x.kuk gsrq mi;ksx esa vkrk

gSA

¼v½ Linear Compare .......... ¼c½ Descriptive Statistics ...........

¼d½ Compare Means ........... ¼M½ Chart Editor ...........

15. SPSS ds _________ variable ls ^dk;&Losvj* ds ‘goodness-of-fit’ dk ifjp; gksrk gSA

¼v½ Outcome ¼c½ Test

¼d½ Factor ¼M½ Control 15×1
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foHkkx—c

1. ¼v½ ,e-,l- oMZ esa ‘Citation’ & ‘Bibliography’ ds egRoksa dks mnkgj.kksa ds lkFk Li"V dhft,A

9

vFkok
¼c½ ,e-,l- oMZ esa ‘Endnotes’ ,oe~ ‘Footnotes’ bUlVZ djus dh izfØ;k fyf[k,A 9

2. ¼v½ VWyh ds vdkÅaVhax gsrq ‘Voucher’ izdkjksa dks fyf[k,A 9

vFkok
¼c½ vki VWyh esa oLrqvksa ds dherksa dh ;knh dSls rS;kj djksxs \ mnkgj.kksa ds lkFk Li"V dhft,A

9

3. ¼v½ VWyh dh ‘Tally Vault’ ,oe~ ‘Security Control’ dh fo’ks"krk,a Li"V dhft,A 9

vFkok
¼c½ ‘TDS’ ls vki D;k le>rs gSa \ VWyh ds ‘Deductee Types’ Li"V dhft,A 9

4. ¼v½ ,e-,l- ,Dlsy dk mi;ksx djds vki vdkÅaVhax ds fy, MsVkcsl dSls rS;kj djksxs \ 9

vFkok
¼c½ ,e-,l- ,Dlsy ds ‘LCM’, ‘ROUND’ ,oe~ ‘SQRT’ xf.krh; dk;ks± dks Li"V dhft,A 9

5. ¼v½ SPSS esa ‘Error Bar’ ,oe~ ‘Histogram’ vkys[k ¼xzkQ½ rS;kj djus dh izfØ;k fyf[k,A 9

vFkok

¼c½ ,e-,l- ,Dlsy ds ‘T-test’ ,oe~ ‘Goal Seek’ fo’ks"krkvksa dks mnkgj.k ds lkFk Li"V dhft,A

9
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